
Job Description for Maintenance/Janitorial Position at St. Ann Church 

 

This is a part-time / hourly paid position within the parish, requiring 3-3.5 hours 

per day, Monday through Friday.  Start time is negotiable, but preference is early 

morning (8:00AM-11:00AM or 11:30 AM).  Our payroll runs on a bi-weekly basis 

through ADP.   
 

This position also requires a background check and to sign a Code of Conduct in 

accordance with Diocesan regulations.  Applicants are required to provide (3) 

references from previous positions.   
 

Weekly job requirements include: 
 

• Vacuuming of the church sanctuary and entryways; 

• Cleaning of the bathrooms in the church and parish hall; 

• Mopping of the floors in the parish hall and kitchen; 

• Emptying of garbage cans and recycling in the church and parish hall; 

• Locking/Unlocking the church;  

• Bringing up Food Shelf Items to the Rectory (as needed) 

**Please note that if there is a special event going on in the church (i.e. a funeral Mass, 

or a parish-sponsored event like a funeral meal, bazaar, K of C meal, religious education 

event), some of these duties may need to be done more than once per week.  

 Seasonally, the job requirements include:   

• Spring washing of windows in the church; 

• Summer installing of room air conditioners in the church and rectory; 

• Winter shoveling of walkways so they are clear for both weekday & 

weekend Masses.  This may also require putting down salt/sand. 
 

This is a “jack-of-all-trades” type position.  There will often be duties assigned on an 

as-needed basis.  Qualified candidates should be able to lift heavy items if necessary 

(i.e. snow, tables in the hall, ladders, etc.).   Please see Fr. Feltz for details or to apply.   


